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CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: H{BQL\( MCTHOQQ p'(: 1 ﬁﬁ\TTON PA:Q(SH (OQQCM-—

County Area (local councils and parish meetings only): mR%L <

On behalf of the smaller authority, | confirm that the dates set for the period for the

exercise of public rights are as follows:

Commencingon __| g :TGK:& QD( %

and ending on 23 (j Vi Z@‘Q

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days
inclusive and must include the first 10 working days of July 2018.

We have suggested the following dates: Monday 4 June - Friday 13 July 2018.

The latest possible dates that comply with the statutory requirements are Monday 2 July - Friday 10
August 2018.)

Signed: &WQ

Role: ?AQ\@H CLEK

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION



Local Councils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.
» Section 1 - Annual Governance Statement (page 5) to be completed by the authority.

» Section 2 - Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These inciude:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 - Annual Governance Statement 2017/18, page 5

Section 2 - Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

*® & 4.9 0 &9

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the autherity to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'external auditor’ have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

+  Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

» The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

- The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

» Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

+ Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

+ Itis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection peried — during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

» The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

Completion checklist — ‘No' answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?
Have the dates set for the period for the exercise of public rights been published? ‘/

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
" explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available should
| a question be raised by a local elector andfor an interested party?

Section 2 | Has the authority’s approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

v/
v
/
Is an explanation of significant variations from last year to this year available, .
v

| should a question be raised by a local elector and/or an interested party?

| Is an explanation of any difference between Box 7 and Box 8 available, should
| a question be raised by a local elector and/or an interested party?

Sections 1 and 2 | Trust funds — have all disclosures been made if the authority is a sole
| managing trustee?

|
*More guidance on completing this annual return is available in Governance and Accountability for Smaller Authorities

in England - a Practitioners’ Guide to Proper Practices, which can be downloaded from www.naic.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
autherity after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

Mokani L THoRPE o FUTTaN fARSH Covncl

certifies that during the financial year 2017/18, the higher of the authority’'s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: t D376 (G
Annual gross expenditure for the authority 2017/18: f 2i0 %+ .S+

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Gevernance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in existence since before 1st April 2014
= In relation to the preceding financial year (2016/17), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Einancial OQ Date
et QL 8ls)is

Signed by Chairman Date
e &V\ g /shs
Email Telephone number
Mon\fv\\ﬁTt‘.orpe pc D aww(u..\ . Cowa &i1483 Soliio

"Published web address (not applicable to Parish Meetings)
Momt&tgtto(pepé . ugo(kpan‘sus -GV - v K
This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

MolNninGTHoL E 9 FeiTTon Paes (oowcin

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This autherity complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropnately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process,; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was /

approved and VAT appropriately accounted for,

G. Salaries tc employees and allowances 1o members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodi¢c and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supperted by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

Not
applicable

K. (For local councils only)

Trust funds (including charitable) = The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken Name of person who camried out the intemal audit
gls/i& . PATR ik Coofeld.
Signature of person who < \
carried out the intemal audit i SRR Date 3 / S [ (&

*If the response is 'no’ piease state the implications and action being taken to address any weakness in control identified
{add separate sheets if needed). :

""Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2017/18 Part 2 Page 4 of 6



Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

MednINC THOLPE 4 FerTrons PALISH Cooncie

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

-

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

Agreed

No

Yes means that this authonty.

prepared its accounting statements in accordance
with the Accounts and Audit Reguiations.

2. \We maintained an adequate system of intemal control

and corruption and reviewed its effectivenass.

including measures designed tc prevent and detect fraud /

made proper arrangements and accepted responsibility
for safeguarding the publc rmoney and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
comphied with Proper Practices in dong $0.

4. \We provided proper opportunily during the year for
requirements of the Accounts and Audit Regulations.

the exercise of electors’ rights in accordance with the oy

during the year gave all persans interested the opportunity to
inspect and ask questions about this authority's accounts.

5. We carned out an assessment of the risks facing this
authority and tcok appropriate steps to manage those
risks, including the introduction of intemal controls and/or
external insurance cover where required.

considered and documented the financial and ather nsks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranqed for a competent person, independent of the financial
controls and procedures, to give an abjective view on whether
internal controls meet the needs of this smaller authorty.

7. We tock appropriate acticn on all matters raised
in reports from intarnal and external audit.

responded (o matlers brought (o ils altention by intornal and
external sudit,

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable, In our capacity as the sole managing
trustee we discharged our accountability
responsibilibes for the fund(s)/assets, mcluding
financial reporting and, if required, independent
@examination or audit.

\\\K

disciosed everything it should have aboul its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where it is & sole
managing trustee of a local trust or trusts.

v

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

oy, §.9
/)18

dated

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chairman

Clerk

Annual Governance and Accountability Return 2017/18 Part 2




Section 2 - Accounting Statements 2017/18 for

MolNNC\THOUGCf FT7oN OrrisK BINUL

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any

2017 2018 boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records:

Total balances and reservas at the beginning of the year

1. Balances brought

forward l(_q '5 q gq '14'0 as racorded in the financial records. Value must agree fo
‘ Box 7 of previous year.
2. (+) Precapt or Rates and Total amount of precept (or for IDBs rates and levies)
Levies Q q, O 3 20 t(-‘ 8 received or receivable in the year. Exclude any grants
¢ received.
3. (+) Total other receipts Total income or roceipts as recorded in the cashbook less
S" ‘," (9 @ Cl the precept or rates/levies received (line 2). Include any
; | grants received.
4. (=) Staff costs Total expenditure or payments made to and on behalf of
' all empioyees. Include salanes and wages, PAYE and NI
2 2 @Ci ' g 52 {empioyees and employers), pension contnbutions and
) employment expenses.
5. {-) Loan interest/capital Total expenditure or payments of capital and interest
repayments N1 L— M L made during the year on the authonty's borrowings (if any).
6. (-) All other payments Total expenditure or payments as recorded in the cash-
l o0 q }Bq book less staff costs (iine 4) and loan interest/capital
- repayments (line 5).

7. (=) Balances carried Total balances and resarvas at the and of the year Must

forward 3q uo 3‘:{ :}:} equal (1+2+3) - (4+5+6).

8. Total value of cash and y . The sum of all current and deposit bank accounts, cash
short term investments %"YLL’-O 5% holdings and short term investments held as at 31 March -
. To agree with bank reconciliation.
9. Total fixed assets plus The value of all the property the authority owns — it is made

long term investments 2’ g Z& ZS Z{p up of all its fixed assets and long term investments as at

and assets 31 March. -
10. Total borrowings : The outstanding capital balance as at 31 March of all loans
NLL- N T L= | trom third parties (including PWLE).
11. (For Local Councils Only) Disclosure note The Council acts as sole lrustee for and is responsible for
re Trust funds (including charitable) managing Trust funds or assets.

/ N.B. The figures in the accounting statements above o
not includa any Trust transactions

I certify that for the year ended 31 March 2018 the | confirm that these Accounting Statements were
Accounting Statements in this Annual Governance and approved by this authority on this date:
Accountability Return present fairly the financial position s l 7 [ &

of this authority and its income and expenditure, or properly

present receipts and payments, as the case may be.
and recorded as minute reference:

nsible Einancial Officer Z2eis 5. Qe

Signed by Respo
M%&Q( !; 2 A Signed by Chairman of the meeting where approval of the
Amu???tew
Date 8—( § / ' % R

Annual Governance and Accountability Return 2017/18 Part 2 ' ' 755556—61‘—6




Explanation of variances — pro forma

Name of smalier authority: MBQN(“Q Ejg;QEL- i %Z IQE éé&!gﬂ QSLJMUL

County area (local councils and parish meetings only: MQ m Ll/(

Please provide full explanations. including numerical values, for the following:

* variances of more than 15% between totals for individual boxes (except variances of less than £200);

¢ abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

Section 2 2016/17 2017/18 Variance Variance Detailed explanation of

£ £ £ % variance (with amounts £)

Box 2 . : -
IN(LEASE oF £4QY'

Precept or

Rates%nd \ 7'03 ZO[(..S gﬁ/é Z,l 0/0 p-o- TOo loverk

Levies ANTICPATED 2orning
CosTS

Box 3 fecviovs 4EAR RectaPTS

Total other 6 d .
=TS bo us BT RO T

ke
Box 4 flevices HCAR wuCioved

Staff costs 2204 S8 L5 | 2% °/° $0U0 SALald Frew
266716 + oo amMec

Box 5§

Loan

interest/ O O O O N { A

capital

repayments

Box 6 flevions YGAR  IRCLeAD

All oth ;

payc;neerwrts 'Q‘Oq }%C‘ 210 l?0/0 Tae AnncAL doc BNy
D[RV (6 cHAlLR +
TRATNNG (KT

Box 9
Total fixed

mast 9 G0 0 o | NIA
investments )
& assets

?OX 10
otal
borrowings 8 O @) O N [ A

Explanation Box 7 is more than twice Box 2 because the authority held the following breakdown
for ‘high’ of reserves at the year end:

reserves
N A



Contact details

Name of

smaller

authority: NO i naTHok \% o LRI THw PA‘Q-[QH (ovwd(

County Area (lecal councils and parish meetings only). N@fg}:’o ; K

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact)
Name
CQALETH PeDeriCiK- Tewed
Address Dode Howle (oTTALE
DL 20AD
“TiRBernttAdA
MNOCFeLk NEib (Pl
Daytime
telephone 6cas3 KbOGLzO
number
SOLT ApaODS ) aynsn S0 A

Email address
Ow.

Mom'taﬁmq pe@c %MM -

Chair

LRk feTelk AodaeR

lomdH Qleens FaRin
Hedomk
Lol Fork NS 2uY

0150& 449 616

Fabéyu }m;u‘u\ a) W .

co. ok



Sheetl

Morningthorpe and Fritton Parish Council
Bank Reconciliation April 2017 to March 2018

Opening Balances

Community Account £401.32

Savings 1 £3,416.58

Savings 2 £403.32

TOTAL £4,221.22
Transactions

Total income £2,107.57

TOTAL £6,328.79

less total payments -£2,271.16

TOTAL £4,057.63
Closing balances

Community Account £635.16

Savings 1 £3,418.88

Savings 2 £3.59

TOTAL £4,057.63

NOTE: internal transfer £400.00 from Savings 2 to Community Account 7 March 2018
less u/p cheque £281.70

CASHBOOK BALANCE £3,775.93
as recorded on Annual Return

Page 1
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